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SUBMITTING DATA VIA AVETMISS TRAINING 
ACTIVITY (ATA) 
 
 
Pre-requisites 
Users should be logged in to the Partner Portal (www.portal.desbt.qld.gov.au) and have 
access to AVETMISS Training Activity (ATA) (for access to ATA contact your Organisation’s 
Partner Portal Administrator) 

 

 

1. Click on AVETMISS Training Activity 

 

 
 

  

http://www.portal.desbt.qld.gov.au/
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2. To upload an AVETMISS data submission, ensure you are on the ‘Submit Return’ 
tab (the active tab will be highlighted orange) and follow the instructions for 
‘Submitting a Return’. 

3. Select the ‘Choose File’ button and browse to where files for submission are located.  

4. Select the zipped folder containing the NAT files for processing, the selected file 
name will appear next to the ‘Choose File’ button. 

5. Select the check box acknowledging you have read the ‘VET Data Usage Statement 
and RTO Declaration and Understanding’.  

6. Click on ‘Submit File’ button 

 

 
 

A pop-up window will appear providing reference details of the uploaded submission.  Click 
on ‘Close’. 
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7. Click on ‘View Returns’ tab to view the status of the uploaded data submission and a 
history of current and previous AVETMISS submissions and associated validation 
error reports. The ‘View Return History’ retains the most recent five (5) submissions 
for each applicable year of return. 
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VIEW RETURNS AND VALIDATION REPORTS 
 
 
Pre-requisites: 
Users should be logged in to the Partner Portal (www.portal.desbt.qld.gov.au) and have 
access to AVETMISS Training Activity (ATA) (for access to ATA contact your Organisation’s 
Partner Portal Administrator) 

 

 

1. Click on AVETMISS Training Activity 

 

 
 

  

http://www.portal.desbt.qld.gov.au/
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2. Click on ‘View Returns’ tab to view current and previous AVETMISS submissions 
and associated validation errors and reports.  Clicking on the ‘+’ will expand the view 
of previous submissions for each year listed.  Clicking on the relevant validation Error 
report will open the file in its specific format (pdf/csv) and the Acknowledgement 
letter. 

 

 
3. Click on ‘Return Summary’ to open the ‘View Return Summary’ window.  Here you 

can navigate to view validation errors by NAT file and error type.   
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4. Click on the underscored number in the ‘No.Errors’ column to open the ‘View Error 
Details’ window for more information on the related validation errors. 

 
 

5. ‘View Error Details’ window provides detailed information on the selected error. 

 
 

  



 
 

Partner Portal – AVETMISS Training Activity (ATA) – User Guide 
May 2024 - 9 - 

 

6. There is also ‘Error Filter’ capability, returning results based on the selected ‘Error 
Type’ and/or ‘Error Number’. 

 
 

7. Selecting a ‘NAT File’ in the ‘View Return Summary’ window will open ‘Provider 
Return Data’ in a read only format. 
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